
REQUEST FOR QUOTE FOR
TECHNICAL OR PROFESSIONAL, NON-PERSONAL SERVICES FOR
COLLECTION CATALOGING AND RECORD CREATION AND ENHANCEMENT SERVICES

Contact William Pretzer (pretzerw@si.edu) for bid package.
[bookmark: _GoBack]Quotes are due COB July 29, 2015

This Request for Quote (RFQ) is issued by the National Museum of African American History and
Culture (NMAAHC) at the Smithsonian Institution (SI), for technical professional, non-personal
research assistance services in accordance with the Statement of Work (SOW).

SCOPE 
The contractor shall provide technical, professional, non-personal research and writing services to exhibition curators working on the inaugural exhibitions, A Changing America and The Power of Place. The contractor shall research and write outlines, treatments, and scripts for media pieces and assist with maintaining checklists of objects and graphics for use in these exhibitions. 

STATEMENT OF WORK 
The primary duties and responsibilities of the contractor shall include, but are not limited to, those tasks described below: 
1. Provide historical and cultural research for objects, graphics, photographs, audio and visual media, and/or other contextual material to support the exhibition content using current scholarship, archival resources, genealogical resources, and oral history. 

2. Assist with maintaining checklists of objects with object title, attribution, accession number and exhibition number, location within exhibition, provenance information, location/repository, contact information, photographs, conservation requirements, and measurements. 

3. Assist with identifying and compiling visual resources for use in the development of media pieces and interactive devices by working closely with members of the Office of Curatorial Affairs, Project Management Office, media contractors and the Registrar’s office. 

4. Produce outlines and treatments for media pieces and interactive programs included in A Changing America and The Power of Place for review by the exhibition curators. 

5. Assist with maintaining checklists of graphics with graphic title, repository, catalog number, exhibition number, location within exhibition, and cropping instructions. 

6. Maintain exhibition outlines and scripts by recording changes per curatorial and PMO review. 

7. Meet regularly with the curators for the exhibitions to discuss the research results and to receive new assignments. 

8. Attend scheduled meetings. 

